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Combining multiple PDFs into one PDF

E& Create PDF

ff Combine Files

|Combine multiple files into a single PDF

/ Request E-signatures

Add files by clicking the button below or drag and drop them here.
You can also add the current open files from below.
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1. Open one of your PDFs in Adobe Acrobat and click Combine Files on

the right-side pane.

2. Drag and Drop files or click the Add Files button and navigate to select
your files. Click Open when you're done.
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Add Files... »  TiiI] Remove == — a, Options

[® Add Files.. Shift=Ctrl+|

@ Add Folders.. ‘-
% Add PDF from Scanner...
@a Add Webpage...

ﬁh Add from Clipboard...
T Add Email..
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Add files by clicking the button below or drag and drop them here.
You can also add the current open files from below.

3. If you have all your files in a folder, click Add Files on the top bar and
select Add Folder and select your folder. (Or select any of the other
options if you find appropriate)

I Combine Files [ Add Files...~ 28 = L% options
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How to see g....pdf How to see t....pdf

4. Inthe next screen you can see all your files that are selected. Click
Add Files on the top bar if you want to add more files.
5. Click Combine when you're satisfied with the files selected.
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E Binder1.pdf - Adobe Acrobat Pro (64-bit)
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6. On the next screen you can review and edit your document. When
you're are satisfied click the File tab on the top left and select Save As.

7. Click Choose a Different Folder

Choose a Different Folder...

8. Navigate to where you want to save your document, name your

document and click Save

m

{%] Save As
« v 1 > ThisPC > Desktop > adobe
‘ Organize New folder

% ~
Name

@ How to see grade for quiz

@ How to see the feedback on your assign...

@ Creative Cloud File

@ OneDrive - Person

@ OneDrive - Saint b
‘ = This PC

¥ Network &l i
]

Status

~

L 2 Search adobe

Date modified

2022-02-09 2:40 PM
2022-02-09 10:05 AM

Type

Microsoft Edge P|
Microsoft Edge P|

File name: | Example Combined File Name ‘

Save as type: :Adobe PDF Files (*.pd_f_}_ \

Settings...

~ Hide Folders ﬂ Save

Cancel

Software & Application Support Centre
Studio for Teaching and Learning



&R Saint Mary's
‘31 University

Add a Signature in Adobe Acrobat

1. Open a .pdf document on Adobe Reader
2. Click on the signature button at the top menu

B pof-cxampipaf - Adabe Actbat Pro C (2-h)

- 8 x
Fle ‘Gt View S Window Help
Home  Tools pdf-examplepdf X E @ Sign In
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[ Create pOF
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2 editPOF
Hi, [ Adobe sign
. 5 sy T . AT A Fill &Sign
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et
dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip B export POF

ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore
eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia
deserunt mollit anim id est laborum.

Thanks.

Sign here:

3. Choose Add Signature or Add Initials depending on what you're
looking for. The procedure to add both signature and initials are the
same
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Hi, B

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et
dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip
ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum dolore

eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia =]

deserunt mollit anim id est laborum. 0
%

Thanks.

Sign here:

4. There are three different ways that you can add a signature or initial.
By typing, drawing, or inserting an image.

When in Type mode, simply start typing your signature or initials and it
will show up in the box below.

5. You can also click on Change style on the right side to change the
font.
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6. In Draw mode, you can use your mouse to "draw" the signature if you
want your signature to look more unique. Please note: that drawing
with a mouse or trackpad might not be as accurate as writing
your signature on paper.

gg

Clear

7. Finally, you can take a picture of your signature on a white piece of
paper and save it on your computer. Then in Image mode, navigate to
the picture and select the picture of your signature and click Open.
Now, you will be able to place that image on your pdf and use
it as a signature.
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(&) select Image X
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File name: | Screenshot (11).png

8. After you are happy with your signature, click Apply at the bottom and
your signature will be saved in Adobe and ready for use on your
documents the next time after you click on the signature button.

Software & Application Support Centre
Studio for Teaching and Learning



R Saint Mary's
‘3’ University

1 /1 AR MO @ wx ﬁ- wm

[b X v O = o Zx sign ®
—~—

AICA T a)

——

Add Initials €

9. Click on the signature that you wish to use. Your mouse pointer will
become your signature. Click where you want your signature to be.
After, you can resize the signature if needed. Click the Save button or
File > Save As to save your signature in the document.
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